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Georgia Department of Agriculture 
Fuel and Measures Division 
19 Hunter Street, S. W. 
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' . H L " u N  K t u U t " t U  TO AMEND DISPOSITION STANDARD 465, Dated 12/28/72 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E ]  

8 .  Earliest & Latest 9 .  Exact series T i t l e  Dates of Series 

1966 to Date I MILK TANK CALIBRATION REPORT FILES 
What i s  the  function of the  off ice  i n  which t h i s  record series is created? 

The Fuel and Measures Division is responsible for supervising and regulating 
the Fuel and Industry in Georgia, and for assuring that weighing and measuring 
devices are accurate. The Division administers and supervises two inspection 
units; one for assuring that fuels meet certain specifications and the other 
assuring that anything subject to being weighed and/or measured is checked 
accurately. 

10. 

~ r .A 
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11. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents relating to calibrating of Milk Tanks. 

Included are: Milk Tank Calibration Report (no number) 
Bulk Tank Calibration Chart 

Files are arranged alphabetically by Processors I 

ATTACH SAMPLES OF THE FILE 



13. Is t h i s  t he  Record Copy o f t h e  series? 

14.  Is  there  a duplication of t h i s  s e r i e s  i n  another off ice  or agency? 

15. Is  the infolaiation contained i n  th i s  se r i e s  ever summarized or published? 

16, Dpes"the ser ies  contain c lass i f ied  information'requiring sec~&ty-handling? 

17. Does the  se r i e s  i n i t i a t e ,  mend or  terminate agency pol ic ies  and procedures? 

Attach copy of summary or  publication. 

_: ,./%*. 2 ~~ .~ ' LS  

18. Could the function be performed if the  f i l e s  were l o s t  or destroyed? 

19. Is the se r i e s  (or major portion of it) regularly microfilmed? If yes, why? 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

21. Does the record series contain documentation produced BS EDP printout? 

22. Has the Federal Government issued instruct ions governing the  retention/dispo- 

23. W i l l  there  be a need for  these ywirds 10, 15 years from now? I f  yes,  wha t?  

- -  

s i t i o n  of these f i l e s ?  

- 
24. R E Q U I R E K N T S .  The following requires the f i l e s  t o  be kept Indefini*aps: 

a. [ ]STATE b. [ ]STATUTE OF c. ]AUDIT d. [ ]FEDERAL e .  &NDMINISTRATIVE f .  [ IHISTORf 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(C i t e  Law, S t a t u t e ,  or other  reason f o r  the re t en t ion  requirement) 
Milk Tanks after first calibration are recalibrated on request. Results of 
first calibration is held in files until subsequent calibration test report is 

-a. 
25. AGENCY KCOMbENDATION5.  T h i s  agency recornlends t h a t  the f i l e  se r ies  be cut off a t  the end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR -[%OTHER See Below ,then: 

[ ] Hold i n  the current f i l e s  area month(s)/ year(5) :  
[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold y e a d s ) :  
[ 3 Destroy. 
[ 1 Transfer t o  State Archives for  permanent retention. 
[ I Destroy immediately a f t e r  cut-off. 
[ d  Other: (Specify) 

Hold Milk Tank Calibration Report in active files until Milk Tank is 
recalibrated; then, withdraw previous report from the active files and destroy 

( Indica te  brief ly  r a t i o n a k  for r e c o m n d a t i o n s  above/or wri t e  addi t ional  remarks) : 

are: 


